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Republic of the Philippines BATES Y

Bepartment of Ehucation  av B/
REGION X »
DIVISION OF CAGAYAN DE ORO CITY

Oflice of (e Schouls Division Superintendent z

May 19, 2021

DTVIS%)N MEMORANDUM

No. ¥ 22 s 2021
ANNOUNCEMENT AND POSTING OF VACANCIES

To : Assistant Schools Division Superintendent
TTuman Resource Merit Promotion and Selection Boaird (HRMPSB)
Education Program Supervisors
Public Schools District Supervisors
Sccondary and Flementary School Heads
All Other Concerned
This Division

1. The field 1s hereby informed of the vacancies of Level 11 position.

2. Deadline for the submission of documents shall be on or before 5 o'clock of June 10,
2021 “NO ADDITIONAL DOCUMENTS WILL BE ACCEPTED AFTER THE
DATL”,

3. DepEd Order No. 42, s 2007 will be used as bases for document ¢valuation and
interview,

4. This Office promotes the Equal Employment Opportunity Principle (ECOP).
Qualified candidates are welcome (o apply regardless of disability, sexual orientation,
gender, age, religion and ethnicity.

5. Tinal Cvaluation and Interview of applicants by the HRMPSR will be on July 08 and
09, 2021,

0. Please be guided accordingly.

Sehools Division Superintendent

Address: Fr. William I. Masterson Avenue, Upper Balulang, Cagayan de Oro City
Telaphana: (DRR??) — ASSN0AR




Wepublic of tht Philippines
Pepartment of Education

REGION X
DIVISION OF CAGAYAN DE ORO CITY May 19, 2021
VACANCY ANNOUNCEMENT
DIVISION: DepED Cagayan de Oro City ‘ ]
DIVISION/UNIT: ELEMENTARY SCHOOL

[POSITION PROFILE

Position: Schoal Principal 1T ('Elementar?’) Salary Grade:21 '
Annual Salary: 712,236.00

Item No: Benelils: Refer to the Gummary of
OSEC-DECSB-5P3-660273-2010 Compensation and other Benefits
JOB DESCRIPTION

Sets, the mission, vision, goals and objoectives of tha schoal, creates an environment thal is
conducive to teaching-learning process, monitors and assesses the school curriculum and
accountable for igher learning outcomes

QUALIFICATIONS il
K. CSC Prescribad Qualifications 7
| Education BEED or BS w/ 18 Prof units in Education
Experience 2 years as Principal )
—ﬁﬂglﬁﬁty R.A.1080 (Teacher) 7
Trainings 40 hours of relevant training
B. Preferred Qualifications 7
Education With 36 Leadership and Management units in doctoral deg[ee:;
Experience 2 years as Principal or 1 year as Principal Il
Eligibility LET, PBET, NQESH
Trainings NEAP, Léadeyghip, Management/SBM Trainings

APPLICATION PROCEDURL

1. Subwit the following documentary requirements in a ¢lean, unmarked long brown envelope Lo the Recetving,
Section of DepliD Cagayan de Oro City on or before 5:00 pm of June 10, 2021, Kindly include (he position with
the corresponding officc/unil you are applying for.
a. Letter of Intent (addressed o DR CHERRY MAE . LIMBACQO, Schools Division supcrmtendent)
b. Duly accomplished Personal Data Sheel (C3C Form 212 Revised 2017) and Work Lixpericnce Sheet.
data=sheel-revised=-2017 hrml
¢. Curriculum Vitae
d. One (1) Authenticaled Copy of Eligibility (for CSC Sub-Prolessional, Professional, and other related
cligibility) or Authenticated PRC License with Documentary Stamp (for relevant position/s). Photocopy of
elipibility shall not be enteriamed.
¢. Photocopy of the latest Transeript of Records
I. Photocopy of the 3 Performance ratings for ihe last 3 mting periods
. Certificates of relevant (rainings and scminars attended
h. Certificales of oulstanding accomplishiments
i. Cerlificale of Employment
i. Omnibys Staremenr as to truthfulness, authenticity and veracity of doguments submitied
2. Applicanis are expecled 0.
®  Bring all original documents for verification purposcs,
3. Shortlist of Qualificd Applicants shall be posted on June 16, 2021
4. Schedule for Examination and Interview will be on July 08, 2021,




Republic of the Philippines

Mepartment of Eduration

REGION X
DIVISION OF CAGAYAN DE ORO CITY

May 19, 2021

VACANCY ANNOUNCEMENT

JOB DEECRIPTION

DIVISION: DepED Cagayan de Oro City
| DIVISION/UNIT: | SECONDARY SCHOOL
POSITION PROFILE i
Position: Head Teacher M (8econdary) Salary Grade:16
Annual Salary: 421,272.00
Ttam Na: A Benafils: Rafar to the Summary of
OSEC-DECSB-HTEACHS3-660502- 1890 Compensation and other Benefits fn il

Ohearvas claseas/taachers for ellecluve wud competont delivery of the curriculum. Assists the
nchool haade in the plaung of prograns and activities, Goordinateas with the subject arca
division supervisors i proparing lnachar raining and implsmsnts school policies and

pegulaliuns.
QUALIFICATIONS i i
A. CBC Prescribed Qualifications 5 ]
Education BSED or BS w/ 18 Prof units in Education with appropriate field
specialization )
Experlence HT for 2 years; or Teacher lor 5 years
Fligibility R.A. 1000 (Teacher)
Traininga 24 houre of ralavant trnmmg
B. Preferred Qualifications
Educatmn BEE grudunlu with post graduate unite CAR (Completn Acadamic
Raquirameants) i
Expgriencé Area Courdinalor/Chairman with & years relevant expenence o Pl
Eligibility LET/PBET Pagser
Traininge Related traimings

APPLICATION PROCEDIRE

1. Submit the [ollowing documentary requirsments 1 i clean, unmarked long brown envelope (o the Receiving
Section of DepliD Cagayan de Oro City on or before 5:00 pm of June 10, 2021, Kindly include the position with

the corresponding office/umt you are applying for,

a Letter of Tntent {nddressed 10 DR, CHERRY MAE L. LIMBACO, Schools Division Superintendent)
b Duly accomphrhed Personal Data Sheet (CSC Form 212 me.d 2017) %nul Waork I ‘-.p«.ru.m.u Sheei.

Yo n.wp sedwnlved s form al hitpe Gese gone phd 08000 T 0% 0% i fifes

4
ettet-ahect revized JOI Y kil
e {Cuwrmeulom Yidae

padegary iRl e

d Ona (1) Anthanneatad Copy of Llipibility (far CSC Sub Protacsional, Prafassional, and other ralarad
eligibility) or Authenticuted PRC License with Documentury Stwnp (for relevant posilion/s). Pholocopy of

eligibility wlall uot be enter e,

¢, Phatocapy of the Tatest Transoept of Reconds

f Pharacopy of the 1 Parfarmance rarings for the 1asr 3 eating perieeds
g Cerbilendes of relevpnd gy o] genngey pliengdg

b, Certlicates ol oulstanding accomplisiunents

i. Certiticate of Lmployment

3 Cinnilgg Statsment as 10 tythfyloess, guthenticity woul vergity of doguments subuutied

2. Applicants ara expoctad 1o
»  Eriug ull onginal decuments [or verilicaiion purpuscs;

3, Bhorthgl of Cualified Apphcants shall be posted on June 10, 2021,
4. Kehednla far Txaminatlan and Tnrarviaw will ba on Jaly 09, 2021




JRruuhlu nt tljt Philippines
Department of Education

REGION X
DIVISION OF CAGAYAN DE ORO CITY May 19, 2021
VACANCY ANNOUNCEMENT
DIVISION: DepED Cagayan de Oro City )
DIVISION/UNIT: | Divislon Office

POSITION PROFILE S
Position: Bssistant School Principal II (SHS) | Salary Grade: 19
Annual Salary: §79,786.00

Item No: Benefits: Refer to the Summary of
OSEC DECSB-ASP2-660021-2016 Compensation and other Banafita
JOB DESCRIPTION :
For Academics

= Bupports tha Prinaipal or Bchool Head in the ingtruetonal enpervision and implamanialion
of all academic programs of the school;

» Monitors and assesses the delivery of the school enrriculum, ensuring the holistic
development of learners across all tracks, strandg, and subjacts;

» Makes integrated recommendations regarding class assignment of the teachers, loading
and class programs to the Prineipal;
Cioachas and mentors the teaching staff of the schoal;
Craatas and implements the strategy towards the continuous impravemant of the achool’s
learning outcomes; and
Reporls lo the Principal/Schaol Head

QULLIFIC‘-ATIONS

- A. CSC Prescribed Qual:.ﬁcahons

' Education Rachalor's degraa in Fducation or its equivalent with a major and minor; or
Bachelor's degree in Arta and Sciences with at least 18 units in professional
education

Experience 3 years of relevant expericnce

Eligibility RA 1080 (Teacher)

Traininga 8 hours of relevant training

B. Prefen‘ed Qualifications

Fducation

Experience

Eligibilily In addition o C3C Prescribed Qualilicalion NQESH

Traininga NEAD, Leaderahip, Management / 8BM Trainings h

APPLICATION PROCEDURE
1. Submit {he followmg documentary requirements in a clean, nnmarked leang Brown snvelope to the Receiving Seeliow of
DepED Cogayan de Oro City on or before 5:(0) pm ol June 10, 2021 Kindly melnde the position with the coppesponding
olTiee/unil you are applymg lor
w Letler ol lntend (uddressed W LI CHERRY MAL L, LIMBACO, Schools Division Snperintendent’)
b, Duly ueeomplished Peraonal Data Sheel (G800 Form 212 Reviged 2017) and Work Tixpariance Shast
Yewr ey ddeowneloned this farm ar hip:oeye g iy 20 f=ided |08 28 25 pat flne capap oy 8¢
wd Jt s ddend
v U nnuulum Vilne
d. One (1) Authenticated Copy of Tlipihility (for CSC Sab Professional, Frolessional, and other peluled chigibilily) or
Aurthenticarad TRC T.icenss with T.lﬁc.llmantmy Stamp ( for relevant porabion/vy Fholocopy ol ehgibnlily sholl nol be
entertamed
¢. Photocopy of the lutest Trunscript of Records
f. Photocopy of the 3 Perlonmunce rutings Tor the Tust 3 ling periods
g Lerbleutes ol relevanl wnmgs und sermmurs allended
e Cerlihaates ol oulstong g seeomiplislunents
i Carlificate of Tmployment
J. Cnnnidbus Swement as w wruthiulness, awhendelry and veracity of dacnmeants submitted
2. Apphieimis are expecied (o
s inng all ongmal documenis for venficaiion pumoses:
A Shartlisr of Oualified Applicants shull be posted on June 16, 2021
A <ehediule tor Heamimmaliom and interview will Ba s Indv 08 24071

| ) T |
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Repu bliE of flju Philippines
Department of Edvucation

REGION X
DIVISION OF CAGAYAN DE ORO CITY May 19, 2021
VACANCY ANNOUNCEMENT
| DIVISION: DepED Cagayanrde Oro City
DIVISION/UNIT: SECONDARY SCHOOL
| POSITION PROFILE \ FbD
Position: Head Teacher I (Secondary) Salary Grade:14
. Annual Salary: 361,324.00
Item No: Banefits: Refer to the Bummary of
OSEC-DECSB-HTEACH |-660048-2002 Compensation and other Benefits
OSEC-DECSB-HTEACH1-660031-2016
 JOB DESCRIPTION |

Observes classes/teachers for effective and compelenl duhvury of the cwrriculum. Assists the
school heads in the planning of programs and activities. Coordinates with the subject area
division suparvisors in preparing teacher training and implements school policies and

regulations.
QUALIFICATIONS
K. C5C Prescribed Qualifications -
Education BSED or BS w/ 18 Prof units in Education with appropriate field
specialization ]
Experience TIC for 1 year or Teacher for 3 years 7
Eligibility R.A.1080 (Teacher) o
Trainings | 24 hours of relevant training
B. Preferred Qualifications
Education BSE graduate with posl graduale units GAR 7(Compliete Academic
) Requirementa)
Experience Area Coordmator/Chalrman with 5 years rel relevant experience
Eligibility LET/PBET Passer )
Trainings Related trainings
APPLIC 'EDURE

1. Submit the [ollowing documentary requirements in a clean, ynmarked long brown envelope 1o the Receiving
Section ol DepLlD Cagayan de Oro City on or before 5:00 pm of June 10, 2021, Kindly include the position with
the corresponding ollice/unit you ate applying for,

a, Letter of Intent (addressed to DR, CHERRY MAE L. LIMBACO, Schools Division Superintendent)

b. Duly accomplished Personal Data Sheet (( SC Form 212 Revised 2017) and Worlg Experience Shcel
You may download this form al hiip.. cse.gov.ph 2014-02-21-08 28 23 pdf files‘categor N6 -personnel-
deaia-sheei-revised=2017 himl

¢. Curnculum Vitae

d. One (1) Aythenticated Copy of Eligihility (for CSC Sub-Professional, Professional, and other related

eligihility) or Autheniicaicd PRC License with Documentary Stamp (for relevant position/s), Photocopy ol

eligibility shall not be enertgined

¢. Photacopy of the latest Transcript of Records

I Photocopy of the 3 Performance ratings for the last 3 rating periods

¢ Certificates of relevant trainings and seminars atiended

h. Certificates of oulstanding accomplishments

i. Cerlificate of Employment

1. Ommibus Statement as (o truthfulness, anthenticity and veracity of docoments submitted

2. Applicanis are expecied 1o

s  Drng all original documents for verification purposes,
3. Shortlist of Qualified Applicants shall be posted on June 16, 2021
4. Schedule for Examination and interview will be on July (9, 2021,
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